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primary purpose of the investigation 
but which may relate also to matters 
under the investigative jurisdiction of 
another agency. Such information can-
not readily be segregated. 

(iv) From subsection (e)(4)(G) and (H) 
because this system is exempt from the 
access and amendment provisions of 
subsection (d), pursuant to subsection 
(k)(2) of the Privacy Act. 

(v) From subsection (f) because this 
system is exempt from the access and 
amendment provisions of subsection 
(d), pursuant to subsection (k)(2) of the 
Privacy Act.

§ 1202.94 What NARA systems of 
records are exempt from release 
under the Investigatory Informa-
tion Material exemption of the Pri-
vacy Act? 

(a) The Personnel Security Case Files 
(NARA–24) system of records is eligible 
for exemption under 5 U.S.C. 552a(k)(5) 
because it contains investigatory ma-
terial compiled solely for the purpose 
of determining suitability, eligibility, 
or qualifications for federal employ-
ment or access to classified informa-
tion. The only information exempt 
under this provision is that which 
would disclose the identity of a con-
fidential source described in 5 U.S.C. 
552a(k)(2). 

(b) The system of records described in 
paragraph (a) of this section is exempt 
from 5 U.S.C. 552a(d)(1). Exemption 
from the particular subsection is justi-
fied as access to records in the system 
would reveal the identity(ies) of the 
source(s) of information collected in 
the course of a background investiga-
tion.

PART 1206—NATIONAL HISTORICAL 
PUBLICATIONS AND RECORDS 
COMMISSION

Subpart A—General

Sec.
1206.1 Scope of part. 
1206.2 Definitions. 
1206.4 Purpose of the Commission. 
1206.6 The Commission’s Grant Program. 
1206.7 Organization.

Subpart B—Publications Program

1206.10 General. 
1206.12 Scope and purpose. 

1206.16 Project requirements. 
1206.18 Subsidies for printing costs. 
1206.20 Microform publication standards.

Subpart C—Records Program

1206.30 General. 
1206.32 Scope and purpose. 
1206.36 State historical records coordinator. 
1206.37 Deputy State historical records co-

ordinator. 
1206.38 State historical records advisory 

board.

Subpart D—Grant Procedures

1206.50 Types of grants. 
1206.52 Grant limitations. 
1206.54 Who may apply. 
1206.56 When to apply. 
1206.58 How to apply. 
1206.66 Review and evaluation of grant pro-

posals. 
1206.68 Grant administration responsibil-

ities. 
1206.70 Grant instrument. 
1206.78 Grant reports. 
1206.79 Audits. 
1206.80 Safety precautions. 
1206.82 Acknowledgement. 
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AUTHORITY: 44 U.S.C. 2104(a); 44 U.S.C. 2501–
2506.

SOURCE: 42 FR 56123, Oct. 21, 1977, unless 
otherwise noted. Redesignated at 50 FR 15723, 
Apr. 19, 1985.

Subpart A—General

§ 1206.1 Scope of part. 
This part prescribes the procedures 

and rules governing the operation of 
the grant program of the National His-
torical Publications and Records Com-
mission. 

[61 FR 5656, Feb. 13, 1996]

§ 1206.2 Definitions. 
(a) The term Commission means the 

National Historical Publications and 
Records Commission or the Chairman 
of the Commission or the Executive Di-
rector of the Commission, acting on 
the Commission’s behalf. 

(b) The term historical records means 
record material having permanent or 
enduring value regardless of physical 
form or characteristics, including but 
not limited to manuscripts, personal 
papers, official records, maps, and 
audiovisual materials. 
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(c) In §§ 1206.36 and 1206.38, the term 
State means all 50 States of the Union, 
plus the District of Columbia, Puerto 
Rico, the U.S. Virgin Islands, Guam, 
American Samoa, Northern Mariana Is-
lands, and the Trust Territories of the 
Pacific. 

(d) In § 1206.36(a), the term State-fund-
ed agency means any historical or ar-
chival agency that receives a regular 
State appropriation. 

(e) The term State projects means 
records projects directed by organiza-
tions operating within and involving 
records or activities within one State. 
Records or activities of such projects 
will typically be under the administra-
tive control of the organization apply-
ing for the grant. The records or activi-
ties need not relate to the history of 
the State. 

(f) The term regional projects means 
records projects involving records or 
activities in more than one State in a 
region. Regional projects include those 
undertaken by regional archival groups 
or consortia. 

(g) The term national projects means 
records projects involving records or 
activities in several regions, in widely 
separated States, or that have an inter-
national component. In general, the lo-
cation of the records and/or the site of 
grant-funded activities will determine 
the category of submission. 

[42 FR 56123, Oct. 21, 1977. Redesignated at 50 
FR 15723, Apr. 19, 1985, and amended at 55 FR 
21542, May 25, 1990; 61 FR 5656, Feb. 13, 1996]

§ 1206.4 Purpose of the Commission. 
The National Historical Publications 

and Records Commission makes plans, 
estimates, and recommendations re-
garding the preservation and use of his-
torical records that may be important 
for an understanding and appreciation 
of the history of the United States. It 
also cooperates with and encourages 
appropriate Federal, State, and local 
agencies and nongovernmental institu-
tions in collecting and preserving and, 
when it considers it desirable, in edit-
ing and publishing the records of out-
standing citizens, groups, or institu-
tions and other important documents. 
On recommendation of the Commis-
sion, the Archivist of the United States 
makes grants to State and local agen-
cies and to non-profit organizations 

and institutions and to individuals in 
support of these programs. 

[55 FR 21542, May 25, 1990]

§ 1206.6 The Commission’s Grant Pro-
gram. 

The Commission operates primarily 
through a grant program supporting 
publications projects (subpart B) and 
records projects (subpart C). Fellow-
ships for individuals in archival admin-
istration and documentary editing are 
also offered, as well as an annual insti-
tute for the editing of historical docu-
ments. 

[61 FR 5657, Feb. 13, 1996]

§ 1206.7 Organization. 

The Executive Director, Program Di-
rector, and the staff of the Commission 
administer the publications and 
records grants under the guidance of 
the Commission and the immediate ad-
ministrative direction of its chairman, 
the Archivist of the United States. 

[61 FR 5657, Feb. 13, 1996]

Subpart B—Publications Program

SOURCE: 55 FR 21542, May 25, 1990, unless 
otherwise noted.

§ 1206.10 General. 

This subpart describes the scope, pur-
pose, and operation of that part of the 
grant program relating to publications 
projects and prescribes requirements 
applicable to printed, microform, and 
electronic publication projects. Grant 
application and administration proce-
dures are given in subpart D of this 
part. 

[61 FR 5657, Feb. 13, 1996]

§ 1206.12 Scope and purpose. 

Publications projects are intended to 
ensure the dissemination and accessi-
bility of documentary source material 
important to the study and under-
standing of U.S. history. Projects 
should therefore be based upon mate-
rial of widespread interest among 
scholars, students, and informed citi-
zens. Documents should have historical 
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value and interest that transcend local 
and State boundaries. 

[61 FR 5657, Feb. 13, 1996]

§ 1206.16 Project requirements. 
(a) Each publications project shall 

include either the papers of a U.S. lead-
er in a significant phase of life in the 
United States or documents relating to 
some outstanding event or to some 
topic or theme of national significance 
in U.S. history. These projects shall 
consist of collecting, compiling, edit-
ing, and publishing, either selectively 
or comprehensively, the papers or doc-
uments. Publication may be in the 
form of printed, microform, or elec-
tronic editions. Electronic formats for 
publication of documentary sources 
will be considered only when suitable 
preservation of the data can be as-
sured. Three copies of each book publi-
cation should be deposited with the Na-
tional Historical Publications and 
Records Commission (NHPRC), Wash-
ington, DC 20408. These copies may be 
included as part of the five complimen-
tary copies to be sent by presses receiv-
ing subvention grants. 

(b) For microform projects, the 
grantee shall make positive prints and 
all finding aids available to institu-
tions, scholars, or students through 
interlibrary loan and for purchase. 
Five complimentary copies of guides 
and indexes produced by the projects 
shall be sent to the Commission. 

[61 FR 5657, Feb. 13, 1996]

§ 1206.18 Subsidies for printing costs. 
(a) The Commission will consider 

grant applications from university and 
other nonprofit presses for the sub-
vention of part of the costs of manufac-
turing and disseminating volumes that 
have been formally endorsed by the 
Commission. Grants not exceeding 
$10,000 per volume ($3,000 for reprints) 
are awarded upon recommendation of 
the Commission to promote the avail-
ability of Commission-supported docu-
mentary editions. 

(b) The granting of a subvention shall 
be used to encourage the highest stand-
ards in the production of volumes, par-
ticularly the quality of paper and ink. 

(c) The Commission shall receive five 
complimentary copies of each pub-

lished volume for which a subvention 
grant is made. 

[55 FR 21542, May 25, 1990, as amended at 61 
FR 5657, Feb. 13, 1996]

§ 1206.20 Microform publication stand-
ards. 

Technical standards for NHPRC-
sponsored microform projects are stat-
ed in the brochure ‘‘National Historical 
Publications and Records Commission: 
Microform Guidelines,’’ which will be 
supplied to applicants upon request and 
to grantee institutions at the time a 
grant is made for a microform project. 

[61 FR 5657, Feb. 13, 1996]

Subpart C—Records Program

SOURCE: 55 FR 21543, May 25, 1990, unless 
otherwise noted.

§ 1206.30 General. 
This subpart describes the scope, pur-

pose, and operation of that part of the 
grant program relating to records 
projects. Grant application and admin-
istration procedures are given in sub-
part D of this part. 

[61 FR 5657, Feb. 13, 1996]

§ 1206.32 Scope and purpose. 
Through its support for records 

projects, the National Historical Publi-
cations and Records Commission en-
courages a greater effort at all levels of 
government and by private organiza-
tions to preserve and make available 
for use those records, generated in 
every facet of life, that further an un-
derstanding and appreciation of U.S. 
history. In the public sector, these his-
torical records document significant 
activities of State, county, municipal, 
and other units of government. In the 
private sector, historical records in-
clude manuscripts, personal papers, 
and family or corporate archives that 
are maintained by a variety of general 
repositories as well as materials in spe-
cial collections relating to particular 
fields of study, including the arts, busi-
ness, education, ethnic and minority 
groups, immigration, labor, politics, 
professional services, religion, science, 
urban affairs, and women. In addition 
to recommending the supporting of 

VerDate Sep<04>2002 14:25 Sep 13, 2002 Jkt 197132 PO 00000 Frm 00523 Fmt 8010 Sfmt 8010 Y:\SGML\197132T.XXX 197132T



524

36 CFR Ch. XII (7–1–02 Edition)§ 1206.36 

projects relating directly to a body of 
records, the Commission may also rec-
ommend support for projects to ad-
vance the state of the art, to promote 
cooperative efforts among institutions 
and organizations, and to improve the 
knowledge, performance, and profes-
sional skills of those who work with 
historical records. 

[61 FR 5657, Feb. 13, 1996]

§ 1206.36 State historical records coor-
dinator. 

(a) The governor of each State desir-
ing to participate fully in the program 
shall appoint a State historical records 
coordinator (coordinator), who shall be 
the full-time professional official in 
charge of the State archival program 
or agency. If the State has another 
state-funded historical agency or agen-
cies with archival and/or records re-
sponsibilities, the official(s) in charge 
of at least one of these shall be a mem-
ber of the State historical records advi-
sory board (board). The coordinator is 
appointed to a minimum four-year 
term, but may continue to serve until 
replaced by the governor or until res-
ignation. The coordinator shall serve 
as chair of the board and shall be the 
central coordinating officer for the his-
torical records grant program in the 
State. The person appointed will not be 
deemed to be an official or employee of 
the Federal Government and will re-
ceive no Federal compensation for such 
service. The pamphlet ‘‘Guidelines for 
State Historical Records Coordinators 
and State Historical Records Advisory 
Boards,’’ which is available from the 
Commission and from State historical 
records coordinators, provides further 
information on the role of the coordi-
nator. 

(b) In the event of the resignation of 
the coordinator or other inability to 
serve, a deputy coordinator, if one has 
been designated, will serve as acting 
State coordinator until the governor 
makes an appointment. In the absence 
of a deputy coordinator, the NHPRC 
will recognize an acting coordinator, 
selected by the state board, who shall 
serve until the governor appoints a co-
ordinator in order to conduct the nec-
essary business of the board. 

[61 FR 5657, Feb. 13, 1996]

§ 1206.37 Deputy State historical 
records coordinator. 

A deputy State historical records co-
ordinator may be designated to assist 
in carrying out the duties and respon-
sibilities of the coordinator and to 
serve as an acting coordinator at the 
coordinator’s direction or upon the co-
ordinator’s resignation or other inabil-
ity to serve.

§ 1206.38 State historical records advi-
sory board. 

(a) Each State desiring to participate 
in the program shall define an appoint-
ment process and appoint a State his-
torical records advisory board con-
sisting of at least seven members, in-
cluding the State historical records co-
ordinator, who chairs the board, unless 
otherwise specified in state statute. 
The coordinator shall provide the Com-
mission with a description of the ap-
pointment process. A majority of the 
members shall have recognized experi-
ence in the administration of govern-
ment records, historical records, or ar-
chives. The board should be as broadly 
representative as possible of the public 
and private archives, records offices, 
and research institutions and organiza-
tions in the State. Board members will 
not be deemed to be officials or em-
ployees of the Federal Government and 
will receive no Federal compensation 
for their service on the board. They are 
appointed for three years with the pos-
sibility of renewal; and preferably 
terms are staggered so that one-third 
of the board is newly appointed or re-
appointed each year. If the board is not 
established in State law, members’ 
terms continue until replacements are 
appointed. The board may adopt stand-
ards for attendance and may declare 
membership positions open if those 
standards are not met. 

(b) The board is the central advisory 
body for historical records planning 
and for Commission-funded projects de-
veloped and carried out within the 
State. The board serves as a coordi-
nating body to facilitate cooperation 
among historical records repositories 
and other information agencies within 
the state and as a state-level review 
body for grant proposals as defined in 
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the Commission’s guidelines. Specifi-
cally, the board may perform such du-
ties as sponsoring and publishing sur-
veys of the conditions and needs of his-
torical records in the State; soliciting 
or developing proposals for projects to 
be carried out in the State with 
NHPRC grants; reviewing proposals by 
institutions in the State and making 
recommendations about these to the 
Commission; developing, revising, and 
submitting to the Commission State 
priorities for historical records 
projects following guidelines developed 
by the Commission; promoting an un-
derstanding of the role and value of 
historical records; acting in an advi-
sory capacity to the state archives and 
other statewide archival or records 
agencies; and reviewing, through re-
ports and otherwise, the operation and 
progress of projects in the State fi-
nanced by NHPRC grants. 

[61 FR 5658, Feb. 13, 1996]

Subpart D—Grant Procedures

SOURCE: 55 FR 21544, May 25, 1990, unless 
otherwise noted.

§ 1206.50 Types of grants. 
(a) General. The Archivist of the 

United States, after considering the ad-
vice and recommendations of the Com-
mission, may make three types of 
NHPRC grants: Outright grants, 
matching grants, and combined grants. 

(b) Outright grants. An application for 
an outright grant requests an NHPRC 
grant for the entire cost of a project, 
minus the share of the cost borne by 
the applicant. The maximum possible 
cost sharing is encouraged in every 
proposal, and the level of cost sharing 
will be an important factor in the Com-
mission’s recommendation on most 
types of proposals. 

(c) Matching grants. An application 
for a matching grant should be made 
when an applicant has prospects of se-
curing financial support from a third 
party or, in the case of a State or local 
government agency, funds from the in-
stitution’s own appropriation source 
are provided expressly for the project 
proposed in the application. Upon Com-
mission approval of a matching grant 
request, the applicant shall present 

written documentation certifying that 
matching funds have been provided for 
the project by the non-Federal source. 
In the case of a State or local govern-
ment agency, the matching require-
ment may also be met through match-
ing funds from the State or local gov-
ernment, provided that it can be dem-
onstrated to the Commission’s satisfac-
tion that the matching amount has 
been provided above and beyond funds 
previously allocated or planned for the 
agency’s budget and that the funds are 
set aside exclusively to support the 
project proposed for an NHPRC grant. 
Applicants need not, however, have 
money in hand to make a matching 
grant request; they need only assure 
the Commission that they have reason-
able prospects of obtaining the needed 
amounts. 

(d) Combined grants. A combined 
grant comprises both outright funds 
and matching funds. When the funds an 
applicant can raise plus the equivalent 
amount of an NHPRC grant do not 
equal the required budget, the dif-
ference is requested in outright funds. 
For example, if the applicant needs 
$75,000 and is able to raise $25,000 in 
gifts or in a new appropriation for the 
project, a combined grant of $25,000 
outright and $25,000 in matching funds 
for a total of $50,000 should be re-
quested from the Commission. Rules 
governing the release of matching 
funds in matching grants also govern 
the release of matching funds in com-
bined grants. 

[55 FR 21544, May 25, 1990, as amended at 61 
FR 5658, Feb. 13, 1996]

§ 1206.52 Grant limitations. 
Grant limitations are described in 

the grant program guidelines pam-
phlet, available on request from the 
Commission. 

[61 FR 5658, Feb. 13, 1996]

§ 1206.54 Who may apply. 
The Commission will consider appli-

cations from State and local govern-
ment agencies, nonprofit organizations 
and institutions, Federally acknowl-
edged or state-recognized Native Amer-
ican tribes or groups, and, under cer-
tain conditions, from individuals. Pro-
posals for State projects falling under 
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the Commission’s goals, ‘‘To Assure 
the Preservation of the Nation’s Docu-
mentary Heritage through State Col-
laborative Efforts’’ and ‘‘To Achieve 
Progress in the Preservation and Use of 
Original Source Material,’’ as defined 
in the grant program guidelines, will 
be accepted only from applicants in 
States in which a State historical 
records coordinator and a State histor-
ical records advisory board are cur-
rently appointed. This requirement 
does not apply to regional or national 
projects. 

[61 FR 5658, Feb. 13, 1996]

§ 1206.56 When to apply. 
Grant proposals are considered dur-

ing Commission meetings held three 
times during the year. For current ap-
plication deadlines contact the grant 
program staff or State historical 
records coordinators (for records grant 
proposals). Some State boards have es-
tablished pre-submission review dead-
lines for records proposals; further in-
formation is available from State coor-
dinators. 

[61 FR 5658, Feb. 13, 1996]

§ 1206.58 How to apply. 
(a) Contact with NHPRC staff. The 

Commission encourages applicants to 
discuss proposals through correspond-
ence, by phone, or in person with Com-
mission staff and/or, in the case of 
records proposals, with the appropriate 
State historical records coordinator be-
fore the proposal is submitted and at 
all stages of development of the pro-
posal. 

(b) Application forms. Applicants for 
NHPRC grants shall use Standard 
Form 424, Application for Federal As-
sistance, and NA Form 17001, Budget 
Form (OMB Control Number 3095–0004). 
Applicants for subvention grants also 
submit the NHPRC subvention grant 
application (OMB Control Number 3095–
0021), and applicants for archival ad-
ministration fellowship host institu-
tion grants submit a special applica-
tion (OMB Control Number 3095–0015). 
Applicants for NHPRC-sponsored fel-
lowships complete the appropriate fel-
lowship application (OMB Control 
Numbers 3095–0011, 3095–0012, or 3095–
0014). Copies of these applications and 

forms are available from the commis-
sion. Project proposals and related cor-
respondence should be sent to the Na-
tional Historical Publications and 
Records Commission (NHPRC), Wash-
ington, DC 20408. 

(c) Assurances and certifications. All 
grant applications to the Commission 
must include the following assurances 
and certifications signed by an author-
ized representative of the applicant in-
stitution, or in the case of an indi-
vidual applicant, by that individual: 
Standard Form 424B, Assurances: Non-
Construction Programs; the Certifi-
cation Regarding Debarment, Suspen-
sion, and Other Responsibility Matters 
specified in part 1209, appendix B; the 
Certification Regarding Drug-free 
Workplace Requirements specified in 
part 1209, appendix C, of this chapter; 
and, if the application requests more 
than $100,000 in Federal funds, a signed 
Certification for Grants, Loans, or Co-
operative Agreements in Excess of 
$100,000 (certification regarding lob-
bying). Assurance and certification 
language is included in the program 
pamphlet. 

(d) Program guidelines pamphlet. Sup-
plementary information for applicants 
is contained in the pamphlet, ‘‘Pro-
gram Guidelines: Applications and 
Grants,’’ which is available from the 
Commission upon request. The pam-
phlet is also available from State his-
torical records coordinators. This pam-
phlet includes copies of the application 
form and certifications, guidelines on 
the preparation of project budgets and 
program narrative statements, and 
other guidance on applying for and ad-
ministering NHPRC grants. OMB Con-
trol Number 3095–0013 has been as-
signed to this information collection. 

[55 FR 21544, May 25, 1990, as amended at 61 
FR 5658, Feb. 13, 1996]

§ 1206.66 Review and evaluation of 
grant proposals. 

(a) Records grant proposals. For 
records grant proposals, State histor-
ical records advisory boards review and 
evaluate proposals for State projects 
and forward recommendations for ac-
tion to the Commission. Boards may 
decide that certain proposals are in-
complete or require further develop-
ment; in these instances proposals may 
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be returned to the applicant by the 
board with a recommendation for revi-
sion and resubmission in a future fund-
ing cycle. The Commission staff shall 
be informed of the recommendations. 
All records grant proposals for which 
recommendations for Commission ac-
tion are received from State boards and 
regional, national, and State board-
sponsored proposals received directly 
by the Commission are reviewed by the 
Commission staff for completeness, 
conformity with application require-
ments and relevance to the objectives 
of the grant program. Regional and na-
tional proposals and proposals sub-
mitted by boards on their own behalf 
may also be referred by the Commis-
sion staff to selected State historical 
records coordinators, members of 
boards, or others for appropriate re-
view and evaluation of the projects. 
Following review and evaluation, pro-
posals are referred to the Commission 
at regular meetings. 

(b) Publications grant proposals. The 
Commission staff reviews publications 
grant proposals for completeness, con-
formity with application requirements, 
and relevance to the objectives of the 
grant program. Proposals are sent to 
specialists in American history and 
documentary editing for review and 
recommendations. The recommenda-
tions are considered by the full Com-
mission at regular meetings. 

(c) Subvention grant applications. The 
Commission staff reviews subvention 
grant applications to ensure their ad-
herence to established technical stand-
ards for the production of printed vol-
umes, particular in the quality of paper 
and ink. Staff recommendations are 
considered by the full Commission at 
regular meetings. 

[55 FR 21544, May 25, 1990, as amended at 61 
FR 5659, Feb. 13, 1996]

§ 1206.68 Grant administration respon-
sibilities. 

Primary responsibility for the ad-
ministration of grants is shared by the 
grantee institution and the project di-
rector designated by the institution. In 
the case of grants made to individuals, 
the individual named as project direc-
tor has primary responsibility for the 
administration of the grant. Grants 
shall be administered in conformance 

with either the regulations in part 1210 
of this chapter or, in the case of State 
and local governments, with the regu-
lations in part 1207 of this chapter. All 
grants shall be in conformance with 
part 1209 of this chapter. 

(a) Changes in the grant project: 
(1) Extension of the grant period. Re-

quests for extension of the grant period 
must be made before the end of the 
grant period and must be signed by the 
grantee institution’s authorized rep-
resentative as indicated on the grant 
application form (SF 424). No exten-
sions will be allowed unless grantees 
are up-to-date in their submission of fi-
nancial and narrative reports. 

(2) Rebudgeting. To meet unantici-
pated program needs, grantees may ad-
just the amounts allocated to existing 
budget lines for both grant funds and 
cost sharing and may transfer grant 
funds among existing NHPRC-funded 
direct cost categories that appear in 
the final project budget approved by 
the Commission at the time of the 
grant award. Cost-sharing funds may 
also be shifted among existing cost-
sharing categories. For grants where 
the NHPRC’s award is less than 
$100,000, grantees may make these 
transfers without NHPRC approval. 
When Commission grant awards are for 
$100,000 or more, grantees must obtain 
prior approval from the NHPRC when 
cumulative transfers among direct cost 
categories total more than 10 percent 
of the total project budget (i.e., grant 
funds plus other funds). In addition, 
the Program Director of the Commis-
sion may approve the use of NHPRC 
grant funds for new cost categories for 
which Commission funds were not pro-
vided in the final approved budget 
where such action seems appropriate 
for the fulfillment of the original pur-
poses of the grant and where the 
amount of funds involved does not ex-
ceed 10 percent of the amount of the 
award or $5,000, whichever is less. Re-
quests to establish these new cost cat-
egories must be made in writing and 
signed by the grantee institution’s au-
thorized representative. Requests that 
exceed this limit are subject to ap-
proval by the full Commission. 

(3) Other changes requiring prior ap-
proval. Prior written approval from the 
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Commission must be obtained for fi-
nancial or programmatic changes in all 
cases involving the following: revision 
of the scope or objectives of the 
project; change of the project director 
or other key project personnel who 
have been specifically named in the 
grant application or award or related 
correspondence; and, contracting out, 
subgranting, or otherwise obtaining 
the services of a third party to perform 
activities central to the purposes of the 
grant, unless specified in the grant pro-
posal. 

(b) Submission of requests for changes. 
All requests for approval of budget or 
programmatic changes must be sub-
mitted in the form of a letter signed by 
the grantee institution’s authorized 
representative for the grant and ad-
dressed to the Program Director. A 
written response signed by the Pro-
gram Director of the Commission will 
constitute approval for the changes. 

[61 FR 5659, Feb. 13, 1996]

§ 1206.70 Grant instrument. 

The grant award instrument is a let-
ter from the Archivist of the United 
States to the grantee. The letter and 
attachments specify terms of the 
grant.

§ 1206.78 Grant reports. 

(a) Financial status reports and nar-
rative progress reports are required for 
all grants. Standard Form 269, Finan-
cial Status Report, shall be used for all 
financial reports. The pamphlet, ‘‘Pro-
gram Guidelines: Applications and 
Grants,’’ which is provided to each 
grantee and is available from the Com-
mission on request, specifies the con-
tent of the narrative progress reports 
(OMB Control Number 3095–0013). 

(b) Financial reports are due annu-
ally 30 days after the end of each re-
porting period. Narrative progress re-
ports are due 30 days after the end of 
each six-month period. Final financial 
and narrative reports are due within 90 
days after the expiration or termi-
nation of the grant period. Grants with 
a duration of six months or less require 
a final report only. Additional rules on 
financial and performance reports are 
found in §§ 1210.51 and 1210.52 or 

§§ 1207.40 and 1207.41 of this chapter, as 
appropriate. 

[61 FR 5659, Feb. 13, 1996]

§ 1206.79 Audits. 
Grantees are responsible for obtain-

ing audits in accordance with either 
the Single Audit Act of 1984 (31 U.S.C. 
7501–7), for which audit requirements 
have been set forth in Office of Man-
agement and Budget (OMB) Circular A–
128, ‘‘Audits of State and Local Govern-
ments,’’ or requirements established 
under OMB Circular A–133, ‘‘Audits of 
Institutions of Higher Education and 
Other Nonprofit Organizations,’’ as ap-
propriate. Copies are available from 
the Commission office or from OMB. 
The grantee is responsible for ensuring 
that the NHPRC receives a copy of the 
audit report for any audit performed 
during the grant period or for three 
years thereafter. A reasonable portion 
of grant funds, as defined in the OMB 
Circular, may be used to comply with 
audit requirements. The Commission 
prefers that the grantee assume such 
costs as institutional cost sharing. 

[61 FR 5660, Feb. 13, 1996]

§ 1206.80 Safety precautions. 
NARA and the Commission cannot 

assume any liability for accidents, ill-
nesses, or claims arising out of any 
work undertaken with the assistance of 
the grant.

§ 1206.82 Acknowledgment. 
Grantee institutions, grant directors, 

or grant staff personnel may publish 
results of any work supported by an 
NHPRC grant without review by the 
Commission. Publications or other 
products resulting from the project, 
shall, however, acknowledge the assist-
ance of the NHPRC grant.

§ 1206.94 Compliance with Govern-
mentwide requirements. 

In addition to the grant application 
and grant administration requirements 
outlined in this part 1206, grantees are 
responsible for complying with applica-
ble Governmentwide requirements con-
tained in part 1210 or part 1207 of this 
chapter, as appropriate, and part 1209 
of this chapter. 

[61 FR 5660, Feb. 13, 1996]
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EFFECTIVE DATE NOTE: At 67 FR 42494, June 
24, 2002, part 1206 was revised, effective July 
24, 2002. For the convenience of the user, the 
revised text is set forth as follows:

PART 1206—NATIONAL HISTORICAL 
PUBLICATIONS AND RECORDS COM-
MISSION

Subpart A—General

Sec.
1206.1 How do you use pronouns in this 

part? 
1206.2 What does this part cover? 
1206.3 What terms have you defined? 
1206.4 What is the purpose of the Commis-

sion? 
1206.5 Who is on the Commission? 
1206.6 How do you organize the grant pro-

gram? 
1206.8 How do you operate the grant pro-

gram?

Subpart B—Publications Grants

1206.10 What are the scope and purpose of 
publications grants? 

1206.12 What type of proposal is eligible for 
a publications grant? 

1206.14 What type of proposal is ineligible 
for a publications grant? 

1206.16 What are my responsibilities once I 
have received a publications grant? 

1206.18 What is a subvention grant, and am 
I eligible for one?

Subpart C—Records Grants

1206.20 What are the scope and purpose of 
records grants? 

1206.22 What type of proposal is eligible for 
a records grant? 

1206.24 What type of proposal is ineligible 
for a records grant?

Subpart D—State Historical Records Advisory 
Boards

1206.30 What is a State historical records 
advisory board? 

1206.32 What is a State historical records 
coordinator? 

1206.34 What are the duties of the deputy 
State historical records coordinator?

Subpart E—Applying for NHPRC Grants

1206.40 What types of funding and cost shar-
ing arrangements does the Commission 
make? 

1206.42 Does the Commission ever place con-
ditions on its grants? 

1206.44 Who may apply for NHPRC grants? 
1206.46 When are applications due? 
1206.48 How do I apply for a grant? 
1206.50 What must I provide as a formal 

grant application? 
1206.52 Who reviews and evaluates grant 

proposals? 

1206.54 What formal notification will I re-
ceive and will it contain other informa-
tion?

Subpart F—Grant Administration

1206.60 Who is responsible for administra-
tion of NHPRC grants? 

1206.62 Where can I find the regulatory re-
quirements that apply to NHPRC grants? 

1206.64 When do I need prior written ap-
proval for changes in the grant project? 

1206.66 How do I obtain written approval for 
changes in my grant project? 

1206.68 Are there any changes for which I do 
not need approval? 

1206.70 What reports am I required to make? 
1206.72 What is the format and content of 

the financial report? 
1206.74 What is the format and content of 

the narrative report? 
1206.76 What additional materials must I 

submit with the final narrative report? 
1206.78 Does the NHPRC have any liability 

under a grant? 
1206.80 Must I acknowledge NHPRC grant 

support?

AUTHORITY: 44 U.S.C. 2104(a); 44 U.S.C. 2501–
2506.

Subpart A—General
§ 1206.1 How do you use pronouns in this 

part? 
In the section heading questions we use the 

pronouns ‘‘I’’ and ‘‘my’’ to refer to the read-
er, and ‘‘you’’ to refer to the National His-
torical Publications and Records Commis-
sion (‘‘NHPRC’’ or ‘‘the Commission’’) as if 
you, the reader, were asking us, the Commis-
sion, these questions. In the section body, we 
use the pronouns ‘‘you’’ and ‘‘yours’’ to refer 
to the reader and ‘‘we’’ and ‘‘our’’ to refer to 
the Commission as we answer the questions 
posed.

§ 1206.2 What does this part cover? 
This part prescribes the procedures and 

rules governing the operation of the grant 
program of the National Historical Publica-
tions and Records Commission.

§ 1206.3 What terms have you defined? 
(a) The term Commission means the Na-

tional Historical Publications and Records 
Commission or the Chairman of the Commis-
sion or the Executive Director of the Com-
mission, acting on the Commission’s behalf. 

(b) The term historical records means record 
material having permanent or enduring 
value regardless of physical form or charac-
teristics, including, but not limited to, 
manuscripts, archives, personal papers, offi-
cial records, maps, audiovisual materials, 
and electronic files. 

(c) In §§ 1206.30 and 1206.32, the term State 
means all 50 States of the Union, plus the 
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District of Columbia, Puerto Rico, the U.S. 
Virgin Islands, Guam, American Samoa, 
Northern Mariana Islands, and the Trust 
Territories of the Pacific. 

(d) The term State projects means records 
projects involving records or activities di-
rected by organizations operating within one 
State. Records or activities of such projects 
will typically be under the administrative 
control of the organization applying for the 
grant. The records or activities need not re-
late to the history of the State. 

(e) The term cost sharing means the finan-
cial contribution the applicant pledges to 
the cost of a project. Cost sharing can in-
clude both direct and indirect expenses, in-
kind contributions, third-party contribu-
tions, and any income earned directly by the 
project (e.g., registration fees). 

(f) The term direct costs means expenses 
that are attributable directly to the cost of 
a project, such as salaries, project supplies, 
travel expenses, and equipment rented or 
purchased for the project. 

(g) The term indirect costs means costs in-
curred for common or joint objectives and 
therefore not attributable to a specific 
project or activity. Typically, indirect costs 
include items such as overhead for facilities 
maintenance and accounting services. 

(h) The term board refers to a State histor-
ical records advisory board. 

(i) The term coordinator means the coordi-
nator of a State historical records advisory 
board.

§ 1206.4 What is the purpose of the Commis-
sion? 

The National Historical Publications and 
Records Commission, a statutory body affili-
ated with the National Archives and Records 
Administration, supports a wide range of ac-
tivities to preserve, publish, and encourage 
the use of primary documentary sources. 
These sources can be in every medium, cre-
ated with tools ranging from quill pen to 
computer, relating to the history of the 
United States. Through our grant programs, 
training programs, and special projects, we 
offer advice and assistance to non-Federal, 
non-profit organizations, agencies, and insti-
tutions, including Federally-acknowledged 
or State-recognized Native American tribes 
or groups, and to individuals committed to 
the preservation, publication, and use of 
United States documentary resources.

§ 1206.5 Who is on the Commission? 
Established by Congress in 1934, the Com-

mission is a 15-member body, chaired by the 
Archivist of the United States and comprised 
of representatives of the three branches of 
the Federal Government and of professional 
associations of archivists, historians, docu-
mentary editors, and records administrators.

§ 1206.6 How do you organize the grant pro-
gram? 

We primarily offer grants through a pro-
gram supporting publications projects (Sub-
part B) and records projects (Subpart C). We 
also offer fellowships for individuals in ar-
chival administration and documentary edit-
ing, as well as an annual institute for the ed-
iting of historical documents.

§ 1206.8 How do you operate the grant pro-
gram? 

(a) The Executive Director and staff man-
age the program under guidance from the 
Commission and the immediate administra-
tive direction of its chairman, the Archivist 
of the United States. 

(b) To assure fair treatment of every appli-
cation, all members of the Commission and 
its staff follow conflict-of-interest rules. 

(c) The purpose and work plan of all 
NHPRC funded grant projects must be in ac-
cord with current NHPRC guidelines and 
funding can be released only upon the rec-
ommendation of the Commission to the Ar-
chivist.

Subpart B—Publications Grants
§ 1206.10 What are the scope and purpose of 

publications grants? 
Publications projects are intended to make 

documentary source material that is impor-
tant to the study and understanding of 
United States history widely available. His-
torical records must have national value and 
interest.

§ 1206.12 What type of proposal is eligible 
for a publications grant? 

We provide support for: 
(a) Documentary editing projects con-

sisting of either the papers of a United 
States leader in a significant phase of life in 
the United States or historical records relat-
ing to outstanding events or topics or 
themes of national significance in United 
States history. These projects involve col-
lecting, compiling, transcribing, editing, an-
notating, and publishing, either selectively 
or comprehensively, the papers or historical 
records. 

(b) Fellowships in historical documentary 
editing at editorial projects supported by the 
NHPRC. 

(c) Subvention grants to nonprofit presses 
to help defray publication costs of NHPRC-
supported or endorsed editions.

§ 1206.14 What type of proposal is ineligible 
for a publications grant? 

We do not support: 
(a) Historical research apart from the edit-

ing of documentary publications; or 
(b) Documentary editing projects to pub-

lish the papers of someone who has been de-
ceased for fewer than ten years.
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§ 1206.16 What are my responsibilities once 
I have received a publications grant? 

(a) Printed publications. 
(1) With no subvention grant. You, the 

project director, must send three copies of 
each book publication to: National Histor-
ical Publications and Records Commission 
(NHPRC), National Archives and Records Ad-
ministration, 700 Pennsylvania Avenue, NW, 
Washington, DC 20408–0001. 

(2) With subvention grant. You, the pub-
lisher, must submit five copies of each book 
publication to the NHPRC at the address in 
paragraph (a)(1) of this section and ten cop-
ies to the project director or editor. The 
project director need not provide any copies 
to the NHPRC. (See § 1206.18.) 

(b) Microform publications. For microform 
projects, you, the grantee, must make posi-
tive micrographics and all finding aids avail-
able to institutions, scholars, or students 
through interlibrary loan and for purchase. 
You must also send three complimentary 
copies of the microform guides and indexes 
to the NHPRC at the address in paragraph 
(a)(1) of this section. 

(c) Electronic documentary publications. If 
you publish a documentary edition in elec-
tronic form, you must produce a copy of the 
edition in an archivally-recognized format 
for long-term preservation.

§ 1206.18 What is a subvention grant, and 
am I eligible for one? 

(a) A subvention grant is a subsidy of 
printing costs. 

(b) We use subvention grants to encourage 
the widest possible distribution of NHPRC-
supported and endorsed documentary edi-
tions and the highest archival permanence 
standards of paper, printing, and binding. 

(c) The Commission considers grant appli-
cations from nonprofit presses for the sub-
vention of part of the costs of manufacturing 
and distributing volumes that we have fund-
ed or formally endorsed. 

(d) You, the publisher, must send five com-
plimentary copies to NHPRC, and ten com-
plimentary copies to the project director or 
editor for each published volume for which 
we gave you a subvention grant.

Subpart C—Records Grants

§ 1206.20 What are the scope and purpose of 
records grants? 

Records projects are supported by the Na-
tional Historical Publications and Records 
Commission to preserve and make available 
State government, local government, and 
non-government historical records of na-
tional and State significance for the purpose 
of furthering an understanding and apprecia-
tion of United States history.

§ 1206.22 What type of proposal is eligible 
for a records grant? 

We provide support for: 
(a) Locating, preserving and making avail-

able records of State, local, and other gov-
ernmental units; and other private collec-
tions maintained in non-Federal, non-profit 
repositories and special collections relating 
to particular fields of study, including the 
arts, business, education, ethnic and minor-
ity groups, immigration, labor, politics, pro-
fessional services, religion, science, urban af-
fairs, and women; 

(b) Advancing the state of the art in archi-
val and records management; and in the 
long-term maintenance and easy access of 
authentic electronic records; 

(c) Promoting cooperative efforts among 
institutions and organizations in archival 
and records management; 

(d) Improving the knowledge, performance, 
and professional skills of those who work 
with historical records; and 

(e) Fellowships in archival administration, 
a training program in various aspects of ar-
chival management held at host institutions.

§ 1206.24 What type of proposal is ineligible 
for a records grant? 

We do not support proposals: 
(a) To construct, renovate, furnish, or pur-

chase a building or land; 
(b) To purchase manuscripts or other his-

torical records; 
(c) To conserve archaeological artifacts, 

museum objects, or works of art; 
(d) To exhibit archaeological artifacts, mu-

seum objects, works of art, and documents; 
(e) To acquire, preserve, or describe books, 

periodicals, or other library materials; 
(f) To acquire, preserve, or describe art ob-

jects, sheet music, or other works primarily 
of value as works of art or entertainment; 

(g) To support celebrations, reenactments, 
and other observations of historical events. 

(h) To conduct a records project centered 
on the papers of an appointed or elected pub-
lic official who remains in major office, or is 
politically active, or the majority of whose 
papers have not yet been accessioned into a 
repository; 

(i) To process historical records, most of 
which will be closed to researchers for more 
than five years, or not be accessible to all 
users on equal terms, or will be in a reposi-
tory that denies public access; 

(j) To conduct an arrangement, descrip-
tion, or preservation project in which the 
pertinent historical records are privately 
owned or deposited in an institution subject 
to withdrawal upon demand for reasons 
other than requirements of law; and 

(k) To conduct an arrangement, descrip-
tion, or preservation project involving Fed-
eral government records that are: 
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(1) In the custody of the National Archives 
and Records Administration (NARA) or an 
archives officially affiliated with NARA; 

(2) In the custody of another Federal agen-
cy; or 

(3) Deposited in a non-Federal institution 
without an agreement authorized by NARA.

Subpart D—State Historical Records 
Advisory Boards

§ 1206.30 What is a State historical records 
advisory board? 

(a) Each State actively participating in 
the NHPRC records program must adopt an 
appointment process and appoint a State his-
torical records advisory board (the board) 
consisting of at least seven members, includ-
ing the State historical records coordinator 
(see § 1206.32), who chairs the board, unless 
otherwise specified in State statute or regu-
lation. The board coordinator must provide 
the Commission with a description of the ap-
pointment process. A majority of the mem-
bers should have recognizable experience in 
the administration of government records, 
manuscripts, or archives. The board should 
be as broadly representative as possible of 
the public and private archives, records of-
fices, and research institutions and organiza-
tions in the State. Board members will not 
be deemed to be officials or employees of the 
Federal Government and will receive no Fed-
eral compensation for their service on the 
board. They are appointed for three years. 
They may be re-appointed to serve addi-
tional terms. Preferably their terms should 
be staggered so that one-third of the board is 
newly appointed or re-appointed each year. If 
the board is not established in State law, 
members may continue to serve until re-
placements are appointed. The board may 
adopt standards for attendance and may de-
clare membership positions open if those 
standards are not met. The Board should 
adopt a conflict-of-interest policy, unless 
otherwise provided for in State statute or 
regulation. 

(b) The board is the central advisory body 
for historical records planning and for Com-
mission-funded records projects carried out 
within the State. The board helps historical 
records repositories and other information 
agencies coordinate activities within the 
State. The board reviews State records grant 
proposals for State projects as defined in the 
NHPRC guidelines and makes recommenda-
tions to the Commission. The board also en-
gages in planning activities by developing, 
revising, and submitting to the Commission 
priorities for State historical records 
projects following the NHPRC guidelines. 
The board may also provide various other 
services. For example, it may sponsor and 
publish surveys of the conditions and needs 
of historical records in the State; solicit or 
develop proposals for projects to be carried 

out in the State with NHPRC grants or re-
grants; promote an understanding of the role 
and value of historical records; and review 
the operation and progress of projects in the 
State financed by NHPRC grants. 

(c) The NHPRC will not consider a grant 
proposal from a State government agency 
until a board is appointed and all appoint-
ments are current. If an active board is not 
in place within a State, local governments, 
nonprofit organizations or institutions, and 
individuals within that state may apply di-
rectly to the Commission for support.

§ 1206.32 What is a State historical records 
coordinator? 

(a) Appointment. In order to actively par-
ticipate in the NHPRC records program, 
your governor must appoint a State histor-
ical records coordinator (coordinator), the 
full-time professional official in charge of 
the State archival program or agency, unless 
otherwise specified in state statute or regu-
lation. If your State has another State gov-
ernment historical agency or agencies with 
archival and/or records responsibilities, the 
official(s) in charge of at least one of these 
must be a member of the State historical 
records advisory board (board). 

(b) Duties. The coordinator is appointed to 
a minimum four-year term, but may con-
tinue to serve until replaced by the governor 
or until resignation. The coordinator will be 
the central coordinating officer for the his-
torical records grant program in the State 
and should serve as chair of the board unless 
otherwise specified in the State statute or 
regulation. The coordinator is not deemed to 
be an official or employee of the Federal 
Government and will receive no Federal 
compensation for such service. The ‘‘Manual 
of Suggested Practices for State Historical 
Records Coordinators and State Historical 
Records Advisory Boards’’ which is available 
from the Commission and from State histor-
ical records coordinators, provides further 
information on the role of the coordinator. 
For a copy, write to NHPRC, National Ar-
chives and Records Administration, 700 
Pennsylvania Avenue NW, Washington, DC 
20408–0001, or contact us by e-mail at 
nhprc@nara.gov. 

(c) Replacement. In the event of the resigna-
tion of the coordinator or other inability to 
serve, a deputy coordinator, if one has been 
designated, will serve as acting coordinator 
until the governor makes an appointment. In 
the absence of a deputy coordinator, the 
NHPRC will recognize an acting coordinator, 
selected by the State board, who will serve 
until the governor appoints a coordinator in 
order to conduct the necessary business of 
the board.
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§ 1206.34 What are the duties of the deputy 
State historical records coordinator? 

The governor or coordinator may designate 
a deputy State historical records coordinator 
to assist in carrying out the duties and re-
sponsibilities of the coordinator and to serve 
as an acting coordinator at the coordinator’s 
direction or upon the coordinator’s resigna-
tion or other inability to serve.

Subpart E—Applying for NHPRC 
Grants

§ 1206.40 What types of funding and cost 
sharing arrangements does the Commis-
sion make? 

(a) Types of grants. (1) Matching grant. A 
matching grant is a way to demonstrate 
shared Federal/non-Federal support for 
projects. We will only match funds raised 
from non-Federal sources, either monies pro-
vided by the applicant’s own institution spe-
cifically for the project or from a non-Fed-
eral third-party source. 

(2) Outright grant. Outright grants are 
those awards we make without any matching 
component. 

(b) Cost sharing arrangements. (1) For publi-
cations projects that first received NHPRC 
funding prior to 1992, the Commission will 
supply as much as 75 percent of the direct 
costs. 

(2) For publications projects funded after 
1992, the Commission will provide no more 
than 50 percent of direct costs. We will give 
preference to projects for which the spon-
soring institution bears at least 25 percent of 
the direct costs. For short-term (i.e., 3 years 
or less) publications projects, we will give 
preference to applicants that provide at least 
50 percent of the project’s total direct and 
indirect costs. 

(3) For records projects, the Commission 
will give preference to projects in which the 
applicants provide at least 50 percent of the 
project’s total direct and indirect costs. 

(4) We prefer the applicant cover indirect 
costs through cost sharing.

§ 1206.42 Does the Commission ever place 
conditions on its grants? 

In making its decisions on grants, the 
Commission may place certain conditions on 
its grants. We describe those possible condi-
tions in the booklet Grant Guidelines: How to 
Apply for NHPRC Grants, How to Administer 
NHPRC Grants. For a copy, write to NHPRC, 
National Archives and Records Administra-
tion, 700 Pennsylvania Avenue NW, Wash-
ington, DC 20408–0001, or contact us by e-mail 
at nhprc@nara.gov.

§ 1206.44 Who may apply for NHPRC grants? 
The Commission will consider applications 

from State and local government agencies 
(Federal agencies are not eligible to apply), 
U.S. non-profit organizations and institu-
tions, including institutions of higher edu-
cation, Federally acknowledged or state-rec-
ognized Native American tribes or groups, 
United States citizens applying as individ-
uals rather than for an organization, and 
State historical records advisory boards. 
Most NHPRC grants to individuals are 
awarded under its fellowship programs. In 
general, we prefer projects operating within 
a host institution.

§ 1206.46 When are applications due? 
The Commission generally meets twice a 

year, and we consider grant proposals during 
our meetings. For current application dead-
lines contact the NHPRC staff or your State 
historical records coordinators (for records 
grant proposals). Some State boards have es-
tablished pre-submission review deadlines 
for records proposals; further information is 
available from your State coordinator(s). We 
will publish deadlines once a year in the 
FEDERAL REGISTER. All proposals must be 
postmarked by those deadlines.

§ 1206.48 How do I apply for a grant? 
(a) Contact the NHPRC staff. We encourage 

you to discuss your proposal through cor-
respondence, by phone, or in person with 
Commission staff and/or, in the case of 
records proposals, with the appropriate State 
historical records coordinator before you 
submit the proposal and at all stages of your 
proposal’s development. 

(b) Contact your State Historical Records Ad-
visory Board. 

(1) Contact is not necessary if: 
(i) Your proposal is for documentary edit-

ing and publication subvention projects; 
(ii) You are a Native American applicant; 

or 
(iii) Your project will largely take place in 

more than one state. 
(2) Staff contacts and a list of State histor-

ical records coordinators may be found on 
our Web site at http://www.nara.gov/nhprc.

§ 1206.50 What must I provide as a formal 
grant application? 

You must submit the following materials 
as part of your grant application: 

(a) Application forms. You can obtain copies 
of the following application forms from the 
Commission:

If you are an applicant for . . . Then you must submit . . . 

(1) NHPRC publication and records grants ................................ ‘‘Application for Federal Assistance’’ (Standard Form 424) and 
‘‘Budget Form’’ (NA Form 17001; OMB Control Number 
3095–0004); 
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If you are an applicant for . . . Then you must submit . . . 

(2) Subvention grants .................................................................. NHPRC subvention grant application (OMB Control Number 
3095–0021), ‘‘Application for Federal Assistance’’ (Standard 
Form 424) and ‘‘Budget Form’’ (NA Form 17001); 

(3) Archival or historical documentary editing fellowship host in-
stitutions.

NHPRC ‘‘Application for Host Institutions of Archival Adminis-
tration or Historical Documentary Editing Fellowships’’ (OMB 
Control Number 3095–0015) 

(4) NHPRC-sponsored fellowships .............................................. ‘‘Application for Archival Administration or Historical Documen-
tary Editing Fellowships’’ (OMB Control Number 3095–0014); 

(5) NHPRC-sponsored editing institute ....................................... ‘‘Application for Attendance at the Institute for the Editing of 
Historical Documents’’ (OMB Control Number 3095–0012). 

(b) Assurances and certifications. You must 
submit the following assurances and certifi-
cations, signed by an authorized representa-
tive of your institution, or if you are an indi-
vidual applicant, by you: 

(1) ‘‘Assurances—NonBConstruction Pro-
grams’’ (Standard Form 424B). 

(2) ‘‘Certification Regarding Lobbying; De-
barment, Suspension and Other Responsi-
bility Matters; and Drug-free Workplace Re-
quirements.’’ 

(c) Project summary. You must submit a 
project summary. A description of the 
project summary is found in the booklet 
Grant Guidelines: How to Apply for NHPRC 
Grants, How to Administer NHPRC Grants that 
is available from the NHPRC and from State 
historical records coordinators. 

(d) List of performance objectives. You must 
list in the proposal from four to seven quan-
tifiable objectives by which the project can 
be evaluated following the submission of the 
final report and the closing of the grant. 
NHPRC evaluates the project to determine 
whether it produces the results promised in 
grant applications. 

(e) Submission requirements. Send the origi-
nal, signed copy of your application to the 
NHPRC, National Archives and Records Ad-
ministration, 700 Pennsylvania Avenue, NW, 
Washington, DC 20408–0001. Your properly 
completed application and any materials you 
send with it (such as pamphlets and photo-
graphic prints) will not be returned to you. 
Additional copies must be sent as follows:

If you are applying for . . . Then you must send . . . 

(1) A documentary editing project that has previously been 
supported by the Commission.

Two additional copies to the NHPRC; 

(2) A subvention grant ................................................................. Two additional copies to the NHPRC; 
(3) A new documentary editing project ....................................... Two additional copies to the NHPRC; 
(4) A records grant and you are a Native American applicant ... Two additional copies to the NHPRC; 
(5) A records grant that is being done in a state where there is 

a State historical records advisory board.
One additional copy to the NHPRC and one copy to the State 

historical records coordinator. In order to help facilitate the 
review process, however, it is recommended that applicants 
send a copy for each member of the state board; 

(6) A records grant whose work will take place in more than 
one State.

Two additional copies to the NHPRC. 

§ 1206.52 Who reviews and evaluates grant 
proposals? 

(a) State boards. State historical records 
advisory boards evaluate records proposals 
on technical merits as well as on their rela-
tion to State-plan priorities. The board can 
return proposals it finds inappropriate or in-
complete, with recommendations for revi-
sion, on which we will not act unless the ap-
plicant submits a revision for consideration 
in a later cycle. The Board may also rec-
ommend that the Commission reject the pro-
posal. 

(b) Peer reviewers. The NHPRC asks from 
five to ten external peer reviewers, some of 
whom may be selected from a list provided 
by you, to evaluate the proposal if the pro-
posal: 

(1) Requests NHPRC funds of $75,000 or 
more; 

(2) Requests a grant period of two years or 
more; 

(3) Involves complex technological proc-
esses and issues with which the NHPRC staff 
may be unfamiliar; 

(4) Is a resubmission that the NHPRC in-
vited; or 

(5) Is not reviewed by a State historical 
records advisory board. 

(c) Other reviewers. We may subject on-
going documentary editions to special re-
view by NHPRC staff and outside specialists, 
particularly when: 

(1) You propose to change the project di-
rector/editor; 

(2) Your sponsoring institution encounters 
difficulties or you propose a change in that 
institution; 

(3) Your major search for materials has 
been completed; 
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(4) Your project finishes publication in one 
medium and plans to begin publication in an-
other; or 

(5) You change your project’s estimate of 
quantity of publications and/or time needed 
to complete the project. 

(d) NHPRC staff. NHPRC staff will analyze 
the reviewer’s comments, State board eval-
uations, the appropriateness of the project 
toward Commission goals, the proposal’s 
completeness and conformity to application 
requirements. The staff will, through a ques-
tions letter to you, raise important issues or 
concerns and allow you the opportunity to 
respond. The staff will then make rec-
ommendations to the Commission. 

(e) The Commission. After individually re-
viewing the proposal and recommendations 
on it from State boards, peer reviewers, and 
NHPRC staff, Commission members will de-
liberate on all eligible proposals and rec-
ommend to the Archivist of the United 
States what action to take on each (fund, 
partially fund, endorse, reject, resubmit, 
etc.). By statute the Archivist chairs the 
Commission and has final authority to make 
or deny a grant.

§ 1206.54 What formal notification will I re-
ceive, and will it contain other informa-
tion? 

(a) The grant award document is a letter 
from the Archivist of the United States to 
you, the grantee. The letter and attachments 
specify terms of the grant. NHPRC staff no-
tifies project directors informally of awards 
and any conditions soon after the Commis-
sion recommends the grant to the Archivist 
of the United States. Unsuccessful applicants 
will be notified within two weeks by letter. 

(b) The grant period begins and ends on the 
dates specified in the award document. Grant 
periods must begin on the first day of a 
month and end on the last day of a month.

Subpart F—Grant Administration
§ 1206.60 Who is responsible for administra-

tion of NHPRC grants? 
The grantee institution and the project di-

rector designated by the institution share 
primary responsibility for the administra-
tion of grants. In the case of grants made to 
individuals, the individual named as project 
director has primary responsibility for the 
administration of the grant.

§ 1206.62 Where can I find the regulatory re-
quirements that apply to NHPRC grants? 

(a) In addition to this part 1206, NARA has 
issued other regulations that apply to 
NHPRC grants in 36 CFR ch. XII, subchapter 
A. NARA also applies the principles and 

standards in the following Office of Manage-
ment and Budget (OMB) Circulars for 
NHPRC grants: 

(1) OMB Circular A–21, ‘‘Cost Principles for 
Educational Institutions’’; 

(2) OMB Circular A–87, ‘‘Cost Principles for 
State, Local and Indian Tribal Govern-
ments’’; 

(3) OMB Circular A–122, ‘‘Cost Principles 
for Non-Profit Organizations’’; and 

(4) OMB Circular A–133, ‘‘Audits of States, 
Local Governments, and Non-Profit Organi-
zations.’’ 

(b) These regulations and circulars are 
available on our Web site at www.nara.gov/
nhprc. Our regulations may also be found at 
http://www.nara.gov/nara/cfr/subch-a.html, and 
OMB Circulars at http://www.whitehouse.gov/
omb/grants/. 

(c) Additional policy guidance related to 
Title VI of the Civil Rights Act of 1964, re-
garding persons with limited English pro-
ficiency, is provided in our guidelines.

§ 1206.64 When do I need prior written ap-
proval for changes to the grant project? 

You must obtain prior written approval 
from the Commission for any changes in the 
grant project and terms of the grant, includ-
ing: 

(a) Revising the scope or objectives of the 
project; 

(b) Changing the project director or other 
key project personnel who are specifically 
named in the grant application or award or 
related correspondence; 

(c) Contracting out, sub-granting, or other-
wise obtaining the services of a third party 
to perform activities central to the purposes 
of the grant, unless specified in the grant 
proposal; 

(d) Changing the beginning date of the 
grant or extending the grant period; 

(e) Re-budgeting of grants of $100,000 or 
more, when cumulative transfers among di-
rect cost categories total more than 10 per-
cent of the total project budget (i.e., grant 
funds plus other funds). With written ap-
proval from the Executive Director of the 
Commission, grantees may adjust the 
amounts allocated to existing budget lines 
for both grant funds and cost sharing and 
may transfer grant funds among existing 
NHPRC-funded direct cost categories that 
appear in the final project budget approved 
by the Commission at the time of the grant 
award. Cost-sharing funds may also be shift-
ed among existing cost-sharing categories; 
and 

(f) Creating the following new cost cat-
egories:
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You must obtain approval from . . . When your new cost category was not in the final approved 
budget where . . . 

(1) The Executive Director of the Commission, or the Executive 
Director’s designee.

(i) such action seems appropriate for the fulfillment of the origi-
nal purposes of the grant; and (ii) the amount of funds in-
volved does not exceed 10 percent of the amount of the 
award, or $5,000, whichever is less. 

(2) The full Commission .............................................................. The amount of funds involved exceeds the amount in para-
graph (f)(1)(ii) of this section. 

§ 1206.66 How do I obtain written approval 
for changes in my grant project? 

(a) You must make all requests for changes 
in the form of a letter. The grant receiving 
institution’s authorized representative, as 
indicated on the grant application form (SF 
424), must sign the letter. The signed, writ-
ten response of the Commission’s Executive 
Director, or the Executive Director’s des-
ignee, will constitute approval for the 
change. 

(b) You must make requests for extension 
of the grant period not more than two 
months before the scheduled end of the grant 
period. We will not allow extensions unless 
you are up-to-date in your submission of fi-
nancial and narrative reports.

§ 1206.68 Are there any changes for which I 
do not need approval? 

You do not need approval for re-budgeting 
of grants of less than $100,000. For such 
grants: 

(a) You may adjust the amounts allocated 
to existing budget lines for both grant funds 
and cost sharing; 

(b) You may transfer grant funds among 
existing NHPRC-funded direct cost cat-
egories that appear in the final project budg-
et approved by the Commission at the time 
of the grant award; and 

(c) You may also shift cost-sharing funds 
among existing cost-sharing categories.

§ 1206.70 What reports am I required to 
make? 

(a) Grant recipients are generally required 
to submit annual financial status reports 
and semi-annual narrative progress reports, 
as well as final financial and narrative re-
ports at the conclusion of the grant period. 
The grant award document will specify the 
dates your reports are due. 

(b) Send the original reports to the 
NHPRC, National Archives and Records Ad-
ministration, 700 Pennsylvania Avenue, NW, 
Washington, DC 20408–0001. One copy of each 
records project narrative report must be sent 
to the State historical records coordinator if 
the board reviewed the proposal. Other 
records projects should send courtesy copies 
of narrative reports to State coordinators 
whose States are involved in or affected by 
the project. Provide the names of individuals 
to whom copies of the report have been sent 

when submitting the original report to the 
NHPRC.

§ 1206.72 What is the format and content of 
the financial report? 

You must submit financial reports on 
Standard Form 269 and have them signed by 
the grantee’s authorized representative or by 
an appropriate institutional fiscal officer. If 
cost sharing figures are 20 percent less than 
anticipated in the project budget you must 
explain the reason for the difference.

§ 1206.74 What is the format and content of 
the narrative report? 

(a) Interim narrative reports should sum-
marize briefly the objectives and activities 
for the entire grant and then focus on those 
accomplished during the reporting period. 
The report should include a summary of 
project activities; whether the project pro-
ceeded on schedule; any revisions of the 
work plan, staffing pattern, or budget; and 
any web address created by the project. It 
should include an analysis of the goals met 
during the reporting period and any goals for 
the period that were not accomplished. For 
documentary editing projects, it also must 
include information about the publication of 
volumes and the completion of finding aids, 
as well as any work that is pending with pub-
lishers. 

(b) The final report must provide a detailed 
assessment of the project, following the for-
mat in paragraph (a) of this section, includ-
ing whether the goals set in the original pro-
posal were realistic; whether there were 
unpredicted results or outcomes; whether 
the project encountered unexpected prob-
lems and how you faced them; and how you 
could have improved the project. You must 
discuss the project’s impact, if any, on the 
grant-receiving institution and others. You 
must indicate whether all or part of the 
project activities will be continued after the 
end of the grant, whether any of these activi-
ties will be supported by institutional funds 
or by grant funds, and if the NHPRC grant 
was instrumental in obtaining these funds. 

(c) The project director must sign nar-
rative reports.

§ 1206.76 What additional materials must I 
submit with the final narrative report? 

(a) For records-related projects, you are re-
quired to send the NHPRC three copies of 
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any finding aids, reports, manuals, guides, 
forms, articles about the project, and other 
materials produced about or based on the 
grant project at the time that the final nar-
rative report is submitted. 

(b) Documentary editing projects must 
send the NHPRC three copies of any book 
edition unless support for their publication 
was provided by an NHPRC subvention 
grant. For those volumes, presses rather 
than projects are responsible for submitting 
the required number of volumes (see 
§ 1206.18(d)). Projects with microform edi-
tions must send the NHPRC three copies of 
the microform guides and indexes produced 
by the project.

§ 1206.78 Does the NHPRC have any liability 
under a grant? 

No, the National Archives and Records Ad-
ministration (NARA) and the Commission 
cannot assume any liability for accidents, 
illnesses, or claims arising out of any work 
undertaken with the assistance of the grant.

§ 1206.80 Must I acknowledge NHPRC grant 
support? 

Yes, grantee institutions, grant project di-
rectors, or grant staff personnel may publish 
results of any work supported by an NHPRC 
grant without review by the Commission; 
however, publications or other products re-
sulting from the project must acknowledge 
the assistance of the NHPRC grant.

PART 1207—UNIFORM ADMINIS-
TRATIVE REQUIREMENTS FOR 
GRANTS AND COOPERATIVE 
AGREEMENTS TO STATE AND 
LOCAL GOVERNMENTS

Subpart A—General

Sec.
1207.1 Purpose and scope of this part. 
1207.2 Scope of subpart. 
1207.3 Definitions. 
1207.4 Applicability. 
1207.5 Effect on other issuances. 
1207.6 Additions and exceptions.

Subpart B—Pre-Award Requirements

1207.10 Forms for applying for grants. 
1207.11 State plans. 
1207.12 Special grant or subgrant conditions 

for ‘‘high-risk’’ grantees.

Subpart C—Post-Award Requirements

FINANCIAL ADMINISTRATION 

1207.20 Standards for financial management 
systems. 

1207.21 Payment. 
1207.22 Allowable costs. 
1207.23 Period of availability of funds. 

1207.24 Matching or cost sharing. 
1207.25 Program income. 
1207.26 Non-Federal audit.

CHANGES, PROPERTY, AND SUBAWARDS 

1207.30 Changes. 
1207.31 Real property. 
1207.32 Equipment. 
1207.33 Supplies. 
1207.34 Copyrights. 
1207.35 Subawards to debarred and sus-

pended parties. 
1207.36 Procurement. 
1207.37 Subgrants.

REPORTS, RECORDS, RETENTION, AND 
ENFORCEMENT 

1207.40 Monitoring and reporting program 
performance. 

1207.41 Financial reporting. 
1207.42 Retention and access requirements 

for records. 
1207.43 Enforcement. 
1207.44 Termination for convenience.

Subpart D—After-the-Grant Requirements

1207.50 Closeout. 
1207.51 Later disallowances and adjust-

ments. 
1207.52 Collection of amounts due.

Subpart E—Entitlement [Reserved]

AUTHORITY: 44 U.S.C. 2104(a); 44 U.S.C. 2501–
2506.

SOURCE: 53 FR 8072, 8087, Mar. 11, 1988, un-
less otherwise noted.

Subpart A—General
§ 1207.1 Purpose and scope of this 

part. 
This part establishes uniform admin-

istrative rules for Federal grants and 
cooperative agreements and subawards 
to State, local and Indian tribal gov-
ernments.

§ 1207.2 Scope of subpart. 
This subpart contains general rules 

pertaining to this part and procedures 
for control of exceptions from this 
part.

§ 1207.3 Definitions. 
As used in this part: 
Accrued expenditures mean the 

charges incurred by the grantee during 
a given period requiring the provision 
of funds for: (1) Goods and other tan-
gible property received; (2) services 
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